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Proofreading Checklist  

(French Essay Writing) 

 

 

General 

Item Checked
/Status 

Check for any spelling mistake (including the use of accents)  

Check for any missing word  

Avoid repetitions, use pronouns where possible  

A typical sentence starts with the subject. Use a comma to separate any additional 
information that you would like to include before the subject. 

Ex:  
Il est rentré de vacances la semaine dernière.  
La semaine dernière, il est rentré de vacances. 

 

Contracted articles: 

 à + le au 

 

 de + le du  

Presence and relevant use of linking words/connectors to structure the text  

 

 

Nouns and related 

For each noun, 

Item Checked
/Status 

Is the gender of the noun correct? (masculine/feminine) – check in the dictionary if its 
use is permitted 

 

Do the nouns have articles? (most often the case in French, except with occupations)  

Use the preposition « de » before the noun (without an article!) when referring to 
quantities. 
Ex: beaucoup de café, un peu de sucre mais pas de lait. 

 

Make sure the articles and adjectives agree in gender and number with the noun they 
describe. 

 

Same thing about the adjective “quel(le)(s)” and words derived from it (lequelle, 
duquel, etc) 

 

Position of adjectives: before or after the noun?  

Capital letters are not as commonly used in French: 

 No capitalisation for names of months or days 
Example: mardi, septembre 

 

 Nationalities: use capital letters for nouns but not for adjectives. 
Ex: 
Un Australien (=the person) 
Un kangourou australien (=adjective of nationality) 

 

 Capitalise proper nouns, i.e names of places/countries/town, of people  

Country names generally have an article in French! 
Ex: China = la Chine 
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Verbs and related 

For each verb, 

Item Checked
/Status 

Check that you have used the right verb, at the right tense and mood  

The verb agrees with the subject  

Adverbs are usually positioned after the verb  

Does the verb need to be used with a specific preposition? ( à, de, etc)  

If using reported/indirect speech: if the introductory verb is in the past tense, have you 
applied any relevant backshift of tense in the reported speech?  

 

Compound tenses (passé composé, plus-que-parfait, conditionnel passé, etc): 

 Use of « être » or « avoir » auxiliary ? 

 

 Does the past participle need to agree? (with a subject, an object?)  

Negation: 

 The negation has 2 parts (not 3!) 

 

 Correct position of the negation (especially with compound tenses or 
infinitives) 

 

Infinitive: If using 2 verbs referring to the same subject, the second should be in the 
infinitive form. 

Ex: J’adore lire. 

 

Subjunctive: 

 Is there  any expression that triggers the use of the subjunctive? 

 

 The subjunctive can only be used when the subjects of the 2 verbs are 
different: is this the case? 

 

 

Pronouns 

Item Checked
/Status 

Identify and avoid useless repetitions by using pronouns.  

What type of pronoun is needed? (direct object, indirect, stress pronoun, reflexive, 
relative, etc.) 

 

Check that the form of the pronoun matches what it stands for. 
Ex: “Ma famille”=”elle” (fem.sing.) 

 

Ensure that the pronoun is not far from its antecedent/what it stands for: can we easily 
understand what it refers to? 
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Bonus checklist…for your entertainment!  

By William Safire (Fumblerules: A Lighthearted Guide to Grammar and Good Usage, New York Times, 

04.11.1979) 

 

 Avoid run-on sentences they are hard to read.  

 Don't use no double negatives. 

 Use the semicolon properly, always use it where it is appropriate; and never where it isn't. 

 Reserve the apostrophe for it's proper use and omit it when its not needed. 

 Do not put statements in the negative form. 

 Verbs has to agree with their subjects. 

 No sentence fragments. 

 Proofread carefully to see if you any words out. 

 Avoid commas, that are not necessary. 

 If you reread your work, you will find on rereading that a great deal of repetition can be 

avoided by rereading and editing. 

 A writer must not shift your point of view. 

 Eschew dialect, irregardless. 

 And don't start a sentence with a conjunction. 

 Don't overuse exclamation marks!!! 

 Place pronouns as close as possible, especially in long sentences, as of 10 or more words, to 

their antecedents. 

 Writers should always hyphenate between syllables and avoid un-necessary hyph-ens. 

 Write all adverbial forms correct. 

 Don't use contractions in formal writing. 

 Writing carefully, dangling participles must be avoided. 

 It is incumbent on us to avoid archaisms. 

 If any word is improper at the end of a sentence, a linking verb is. 

 Steer clear of incorrect forms of verbs that have snuck in the language. 

 Take the bull by the hand and avoid mixed metaphors. 

 Avoid trendy locutions that sound flaky. 

 Never, ever use repetitive redundancies. 

 Everyone should be careful to use a singular pronoun with singular nouns in their writing. 

 If I've told you once, I've told you a thousand times, resist hyperbole. 

 Also, avoid awkward or affected alliteration. 

 Don't string too many prepositional phrases together unless you are walking through the 

valley of the shadow of death. 

 Always pick on the correct idiom. 

 "Avoid overuse of 'quotation "marks."'" 

 The adverb always follows the verb. 

 Last but not least, avoid clichés like the plague; seek viable alternatives." 
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